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DEPARTMENT OF ENG .
Dr. D.G. Sawant

Asst, Prof. R.S. Gore
(M. A. NET, DBM, PGCTE, PhD)

(M. A.. M. Phil.) .
Assistant Professor & Head Assistant Pro'fessor
|:-Mail: rsgore5880@gmail.com . E-Mail: dattagsawant@gfnall.com
—— /, et B - e —
Date: 30/08/2018
From: .
The Head,

Department of English,
To:
The Principal,

Toshniwal Arts, Commerce & Science College,
Sengaon, Dist. Hingoli

Subject: Regarding to start an English Speaking Certificate Course.

Dear Sir,
As per the subject, the Department of English is willing to start an

English Speaking Certificate Course from 9™ September 2018 for the students

{0 enhance their abilities of communication in English.

| request you 10 provide the consent and necessary help to organize the

course.
Thank You.
e
el e

Head .of 'Department pw dp - M

By of syllabus of the course and its schedyle, :
~108
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English Speaking Certificate Course

Syllabus

Unit—1: Face to Face Communication/ In Presence Communication

Meeting People, Exchanging Greetings and Taking Leave
Introducing Yourself

1f

2

3. Introducing People to Others

4. Giving Personal Information

5. Talking About People, Animals and Place

Unit—I11: Telephonic Communication/ Off Face Communication

6. Answering the Telephone/ Mobile and Asking for Someone
7. Dealing with a Wrong Number

8. Taking and Leaving Messages
9. Making Inquiries on the Phone
10. Calling for Help in an Emergency

Unit—I11: Information Based Communication

| 1. Getting People’s Attention and Interrupting
12. Giving Instructions and Seeking Clarifications
13. Making Requests and Responding to Requests
14. Asking for Directions and Giving Directions
15. Thanking Someone and Responding to Thanks

Unit—IV: Maintaining Manners

16. Inviting, Accepting and Refuging an Invitation
17. Apologizing and Responding to an Apology
18. Congratulating and Responding to Congratulations

9. Paying Compliments, Showing Appreciation, Offering Encouragement and Responding

to them o Do
50. Asking for, Giving and Refusing Fermission

Syllabus Compiled bY
Mr. R.S. Gore Assistant professor and Head £_,___M
i e e /

j t Professor (QE %
Dr. D.G. Sawant, Assistan 4
=
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Report

One Week English Speaking Course (2017-2018)

The Department of English organized one week English speaking Course ( 15t to 20" January 2018) in
the college auditorium hall for the students, teaching and non-teaching staff members. The English
training programme was arranged under the Maharashtra Literacy Programme. The chairman of the
inaugural function was Principal Dr.S.M.Vadgule, Mr. Bhagwan Devkar, trainee and member of MWB
& NICE Career Academy, Aurangabad, and Asst.Prof. R.S.Gore, Head of the Dept.of English and Dr.
D.G.Sawant, coordinator of the one week training programme of English was present on the stage. In the
inaugural address, the principal of the college said that English is an international language and it is
essential to acquire the skills of English to gain and impart the knowledge at national and international
level. At the outset, Bhagwan Devkar explained the nature of his one week training programme in
English and gave the challenge to the students and teaching and non-teaching staff members, this one
week training programme will be immense helpful to develop the ability to communicate effectively in
English . The training programme was divided into two sessions-theoretical and practical. He emphasized

that it is mandatory to follow the four rules to communicate effectively in English and they are as

follows:
1. Assertive statement
2. Negative statement
3. Interrogative statement
4, Answer type statement
He also taught to the students some techniques how to form these types of sentences, how to build

: nication in Engli AR
up vocabulary for the effective commu glish. He shared his views on this occasion with the

) .. okills of English co TR
students while learning the basi¢ skills g Mmunication it is essential to start directly to speak

: i t the de
in English. In the practical session 1o £° mo from the students on giving them simple topic like-

rself, say something about YOI friend, college, family etc. it helped students and staff

introduce you
ence and remove the fear about the English and the stage. Dr. S. M.

members to boost their confid ledict f
) valedictory of t A
Vadgule was the P“’S‘dent of the v he training programme, the chief guest was Mr.

“Gore and Dr, D,
Bhagwan Devkar, Assist. prof. R. S G. Sawant were present on the stage.
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Asst. Prof. R.S. Gore and Head, Dept. of anlish Summed up his views about one week training
programme and gave the information about the varied programpme arranged by the Department of English
and then students and staff members gave their valuable feedback about the one week training
programme and said that this course was immense helpful for ys and removed the fear from our mind
about English and the same course will be arrange in future, Dr, §. M. Vadgule said in his valedictory
speech it is essential or demand of time to acquire the basic skills of English and it will make them avail
the ample employment opportunity. On behalf of the Department of English Dr. D. G. Sawant assured to
the students and staff members such type of programme will be arrange in future. Finally the certificates
of the training programme distributed to the students and staff members. For this training programme 82
students, teaching and non-teaching staff members were participated and got the huge response. The

programme was anchored by Ku. Rani Shejul and the vote of thanks offered by Ajay Mahindkar.

Snapshots of the Course:

Page 2 of 2
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English Speaking Course: One Weej Training Programme (15-20 Jan. 2018)  Day:
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Registration

English Speaking Course, one week trainin g programme to be held from 15-20 January, 201 8.
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DEPARTMENT OF ENGLISH
Asst. Prof. R.S. Gore SR Dr. D.G. Sawant
(M. A.. M. Phil.) -\;;V;)i (M. A. NET, DBM, PGCTE, PhD)
Assistant Professor & Head i Assistant Professor
I--Mail: rsgore5880@gmail.com BN E-Mail: dattagsawant@gmail.com

" Date: 30/08/2018
Notice

All students of the senior college here are informed that the Department
Ra ey fata 5 a
of English is organizing English Speaking Certificate Course,-one-month-
training programme to develop skills of English communication. Hence all

students are advised to participate in the training programme and take benefit
of it.
Dates and Registration:

Registration: Till 8 Sept. 2018 (at Department of English)

Programme Starting: 09 September 2018 (30+10 Periods)
Tane: 15.20 hours onwards (Monday to Wednesday)

Nonwe: College Auditorium/ English Classroom

Resource Persons/ Trainers:  Asst. Prof. Mr. R.S. Gore
Dr. D.G. Sawant

For more information, contact department of English.

Hmartnienl

Principal
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AT T : RR%3 (Re-Accredited by NAAC with ‘.‘B” Grade)

Establishment Year ~1993 N TS Reror THRE HS@, TF. (ORYUR)R0YRY, R4 0%ER
Shri Gajanan Shikshan Prasarak Mandal's Ph.No.(02456) 202465, 250462
qreofiard &, TRST T fagy Wefaeneny

%) Toshniwal Arts, Commerce & Science College,
; Sengaon Tq. Sengaon Dist. Hingoli

e At Ama [ R

ot ot TR AT g s
Shri B. R. Toshniwal o g D 1. THTH A
aTeq Shri U. M. Shelke Dr. S. M. Vadgule
i aﬁrq' T
;rzi?,%?,% Secretary Principal
e 0421866896 9763396910
sl E-Mail: prin.taccs212@rediffmail.com

Ref.No:- TACSCS 12017-18/<¢, Date: 2.5~c| 221 &

CERTIFICATE

This is to certify that Mr. Bhagvan Devkar, teacher and trainer,
Maharashtra Labour Welfare Borad and Nice Career Academy, Aurangabad
conducted one week training course called English Literacy Programme from

15/01/2018 to 25/01/2018 at 13.00 hours in the ‘college auditoriam. It proved a
great experience and excersice for us and our students to learn English and
communicate with him.

Hence certified.

,ﬁ‘s’gR

: Toshm‘.‘.'aiAris,Cczm. & Scienca Jr College
Sengaon, iG.Sengacn Dist.Hingoli
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